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Coaching Supervision Agreement

Agreement

This Agreement for the provision of coaching supervision services is between the Coa xte Coach
and organisational Sponsor where appropriate, and it describes the terms and ions of the

voluntary Agreement between each party. @

About the Agreement @

In signing the Agreement each party states their intention to honour t k%nd conditions therein.
About Annie Kimblin @6

Professional Coaching Qualifications: MA in Coaching an ring Practice, Certificate in Coaching
Supervision (Oxford Brookes University) 23

Coaching experience: NHS, Local Government, @health insurance, small to medium business
enterprises, and private clients.

Professional membership: European Coa @nd Mentoring Council, British Psychological Society and
Chartered Institute of Personal Develop

Code of practice: EMCC code of e@ ttp://emccaccreditation.org/wp-
content/uploads/downloads@c “Code_of_Ethics.pdf)

Coaching Supervision: \ment in regular, individual and group coaching supervision

Personal indemni@ance status: Current



THE LOOKING GLASS

coaching and mentoring consultancy

1. Introduction
The Coach-Supervisor hereby agrees to provide Coaching Supervision to the Supervisee subject to the

terms and conditions of this Agreement.

2. Commencement Date

This Agreement will commence on, date to be confirmed Q&I

3. Duration and Termination of Agreement

This Agreement is intended to provide for coaching supervision sessions @ e individual, on an
appointment by appointment basis. Notwithstanding the provision in @h 7 for block booking of
sessions, there is no intention to provide for a minimum or@j m number of sessions. The

Agreement may be terminated by either party by giving one calend

4. Appointments @ Q b

Weekday appointments will be held between 8am@5 m and may be either face to face, on line via

Skype or by telephone. @()

5. Venue
The supervisee is responsible for t)ﬁr ooking and payment of any meeting rooms/space used for

the duration of each session. 0

6. Cancellations \@

In the event of the pervisor or Supervisee wishing to cancel the appointment then the one will

onth’s notice in writing.

give the other a imum of 48 hours notice via email, text or telephone.

If the Super* ils to keep any appointment for coaching supervision without notifying the Coach-

Supervis@

If the Coach-Supervisor fails to keep an appointment and fails to notify the Supervisee or Sponsor, the

supervisee will be charged for the full cost of the session.

Supervisee will be offered the choice of an alternative date within a minimum of 5 working days or an

immediate full reimbursement in respect of the session where charges have been paid in advance.
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7. Charges
Charges will vary according to the nature of the agreement and discounts will be offered for block
booking and payment of all sessions in advance. (see paragraph 8, Billing) Note: Charges will be agreed

with Sponsor and/or Supervisee and will be detailed in the specific Agreement made for any coaching

A\

Where appropriate, public transport will be used and charges made to cover the actua f the travel

ticket. Travelling expenses by car will be charged at 50p per mile. Car parking@vcurred plus any

other expenses such as taxis, meals and refreshments will also be chargeable. @

service.

Telephone calls will be paid for by the Coachee or Sponsor &

8. Billing

*
The Supervisee will be invoiced after each supervisio \ jon unless a block booking of three sessions
has been made in which case the Supervisee @nvoiced at the discounted price for all three

sessions immediately after the first session. P@ﬂ is due within 30 days of invoicing.

The Coach-Supervisor and Sup@e will review the supervision process and any other matters

9. Feedback

associated with this Agr\S at the end of each session. In addition, at agreed intervals, the Coach

ponsor will meet to review the outcomes of the coaching supervision

Supervisor, Supervise
intervention and @e matters associated with this Agreement at no additional charge by the Coach
Supervisor. l®

10. Conf&iality and disclosure statement

The Coach Supervisor will keep all the content of coaching supervision sessions confidential.

Hand written notes and records will be securely stored at the Coach Supervisor’s home in a confidential

file for 12 months after the Agreement has ended and then be shredded. Hand written notes taken by
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the Coach-Supervisor during the coaching supervision sessions will be shared with the Supervisee on
request. The Coach-Supervisor will use headphones for telephone or Skype coaching supervision

sessions and have no other persons present when engaged in calls.

Any other details about the Supervisee will be held in a confidential file on the Coach-Supervisor’s

computer for 12 months after the end of the Agreement, after which time, the file will be&d.

%,

The Supervisee is professionally responsible and accountable for their coac@practice. The Coach-

11. Liability

Supervisor does not accept responsibility for any of the decisions, choic Q[tions that the Supervisee

might make as a result of receiving coaching supervision from the CE pervisor.

The Coach-Supervisor is not a qualified therapist or couns
*

N

In signing this Agreement the Supervisee and S@confirms that to their knowledge there is no
reason why they should not enter into this AE nt for the provision of coaching supervision.

12. Variations & '

The terms of this Agreement c@w

parties to this Agreemen\@

Supervisee Signa@ 2
Date l @
Coach-St@

rvisor Signature

y be modified by the prior, express, written agreement of the

Date

Sponsor Signature

Date
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APPENDIX
Details of parties involved in the Agreement

Coach-Supervisior Annie Kimblin, Looking Glass Coaching and Mentoring Consultancy
Address 11 Bridge Road, Ickford, Aylesbury, Bucks, HP18 9HU

Start date

Email Address anniekimblin@hotmail.com @Q

Website address www.lookingglassconsultancy.co.uk &
Sponsor @

Address q
Email @
Telephone . QQ
Mobile Q\

O

Supervisee 06
Address K (J

Email

Telephone \®
Mobile Q



